Working With Symbols and Formatting

Hit the tab key to move to the blanks, and then type in your response, using the skills you have learned about inserting symbols and formatting text.

	The word “resume,” meaning the work and school history you would turn in along with a job application, should have an acute accent (´) over each e.  Type the word correctly in the following space:
	

	Type the symbol for “cents” in the following space:
	

	Use symbols to type “ninety-six point eight degrees Fahrenheit.”
	

	Type the following URL into the following space and put a period after it.  Do not copy and paste!! http://www.marthabianco.com. 
	

	Now, type that same URL, along with the period, but this time do whatever you need to do to deactivate the link so that the text is black and cannot be clicked on to be activated.  If you need a hint, click here.
	

	Use font formatting to type in a superscripted number that looks like a footnote reference.  Type the following sentence and then add the superscripted number “6” after the period.

Studies reveal that many freshmen inquiry professors prefer dark chocolate over milk chocolate.
	

	Now, type that same sentence, but add a sentence of your own choosing after the period.  Make sure the next sentence isn’t also superscriptedbecause that would look ridiculous!
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Figure out a way to type a single apostrophe that points to the left, so you can use numerals to type the word “sixties,” as in “He was born in the sixties.”  See the way it appears in this photo:
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Hit ctrl-z immediately after the undesired formatting occurs (for example, a URL turning hot and becoming blue) to deactivate the undesired formatting and yield plain text.  For example, © would become (c) and ® would become (r) and www.marthabianco.com would become www.marthabianco.com. In Word 2003, try using the SmartTag option:


